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PARENT/STUDENT HANDBOOK
2025-2026

Our Lady of the Assumption School in Lynnfield, Massachusetts is Catholic School which focuses on the total
development of each student through spiritual growth and academic excellence. Only with the mutual support,
cooperation, and encouragement of parents and faculty can the mission be fully realized in the life of the student.

In fulfilling our mission, we prepare our scholars to have strong moral principles and to be future leaders in accordance
with our school mission statement:

Lead others by our example

Inspire others by our activities

Faithfully follow the path of our Lord Jesus Christ
Each of us will work together to benefit all of us

ADMISSIONS

ADMISSIONS REQUIREMENTS:

1. Our Admissions Policy is conducted on a first come first serve basis with the exception of siblings of current OLA
students, who have priority.

2. Students entering OLA are required to submit birth, baptismal (if applicable) and current health records.

3. Updated Physical and Immunization data on the child’s health record must be up to date each school year and
must be submitted to the Nurse’s Office.

4. Children entering the preschool program must be potty-trained.

5. New admissions may require an entrance assessment or interview, a copy of the most recent report card and school
records.

6. Students must cooperate with school regulations and to conduct themselves in a manner befitting a learning environment
with self-discipline.

7. Parents/Guardians must be supportive of the school’s philosophy and cooperate with administration and staff in
matters pertaining to school regulations.

8. The ability to meet financial responsibilities must be demonstrated.



NON-DISCRIMINATORY ADMISSIONS POLICY:

1. Our Lady of the Assumption School does not discriminate on the basis of race, color or national origin.

2. Scholastic aptitude is not the sole determinant of our admissions policy; however, the student applying must have
successfully completed the previous grade.

3. OLA will collaborate with parents and faculty to determine the learning needs of the student as it pertains to
acceptance in relation to the resources OLA is able to provide.

4. Non-Catholic applicants are accepted upon their agreement, and that of their parents, to attend religion classes and
religious activities conducted in the school.

Our Director of Admissions and Advancement is Alisha Hiduchick she may be reached
by calling 781-599-4422 x 208 or via email at ahiduchick@ola.school.

TUITION:

Please read your FACTS Tuition Agreement provided by the OLA Finance Office. OLA reserves the right to
withhold Student Report Cards/School Records due to delinquent family accounts.

Our Finance Officer is Audrey Sullivan and she may be reached in our Business Office
by calling 781-598-4313 x 216 or via email at asullivan@ola-smg.org.

ATTENDANCE

ATTENDANCE POLICY:
7:15a.m.- 7:50 a.m. Student Arrival (Grades 1-8)
7:40 a.m.- 7:50 a.m. Preschool - Kindergarten St. Francis Center doors open

7:55a.m. Morning Prayer and Announcements

*Students arriving after this time are considered TARDY

8:00a.m. Morning Meeting and class begins
11:20a.m. Preschool Half Day dismissal
2:10-2:15 p.m. Preschool, PreK, Kindergarten (SFC)dismissal
2:35p.m. First floor dismissal and siblings
2:50 p.m. Second floor dismissal
EARLY RELEASE:

Dismissal for early release days will follow this procedure:

11:15 a.m. Preschool, PreK, and Kindergarten dismissal (SFC)
11:40 a.m. 1* floor dismissal and siblings
11:50 a.m. 2™ floor dismissal

Attendance is as important on these half days as any other school day.
Please note: There is NO After School Program on early dismissal days.



EXTENDED DAY: (Available for all students Preschool through 8% grade)

Extended Day Program Coordinator is Kristin McMahon she can be reached via email at kmecmahon@ola.school . All
care needs and Calendars should be directed to her.

Before School
is offered between 6:45 a.m.-7:15 a.m. for a $12 daily fee. Regular drop-offis 7:15 a.m. — 7:50 a.m.
e Please note the Green/Red sign on the cafeteria entry door. If Red, you will be billed for before school.

After School
starts at 2:30 p.m. for SFC students and 3p.m. for Grades 1-8. It runs until 5:30 p.m. for a $15 hourly fee.

e Pick up for After School (Grades 1-8) will be at the cafeteria arrival/dismissal doors until 4pm after which pickup
will be at the SFC building until 5:30pm.

Sign up required by the first of every month to guarantee spot) A $20.00/week surcharge fee will apply if the
Extended Day Calendar wasn’t received by Mrs. McMahon by the 1% of the month deadline.

ABSENCES:

e Absence calls must be made to the Nurse’s extension at 781-599-4422 ext. 4 before 7:55 a.m. on the day of the
absence.
Excused absences are those absences that are reported to the Nurse’s Office by the parent/guardian.
Unexcused absences are unreported absences or family vacations that are made while school is in session. The
school is not responsible for providing school work prior to unexcused absences. Parents/guardians are
responsible for seeing that the student is taught any concept presented during an unexcused absence. Students
must return to school from unexcused absences prepared to take tests/quizzes missed, as well as complete
class work, and homework assignments.

e Excessive absences and/or dismissals may contribute to a drop in academic grades; result in an incomplete
mark on report cards; need summer school instruction or private tutoring or require retention.
Any student arriving to school after 11:30 a.m. will be marked ABSENT for the day.
Excessive tardiness will result in a Teacher, Parent and Administrative team meeting.

TARDINESS:

e The school day begins with the homeroom bell at 7:55a.m. Students are expected to be in their homerooms in order to
hear morning announcements, which contain vital and pertinent information. Students arriving after homeroom has
begun at 7:55a.m. will be marked tardy.

e Each incidence of tardiness is entered into a child’s attendance. Excessive tardiness will result in a Teacher, Parent
and Administrative team meeting. Future school applications to the schools of your choice are subject to questions
regarding tardiness on permanent school records.

Excessive tardiness may generate written documentation from School Administration.
Parents must come into the building to sign students in tardy after 7:55am.



STUDENT EARLY DISMISSAL:

e Students who are to be dismissed early must have a note/phone call to the office by 2:00p.m. from a
parent/guardian which informs the school of the time and reason for dismissal.

e Parents will be contacted by the school if dismissal is necessary due to illness. Children who are ill may not remain
in school. Please keep your children home if they complain of not feeling well before school.

e [t is the responsibility of the parent/guardian to make arrangements to pick up the child.

ACADEMICS AND CLASSROOM RULES

GRADED ASSIGNMENTS:

e (Grades of projects and/or long term assignments may be penalized for each day beyond the due date.
All students are expected to participate in class assignments, projects, and homework and to complete all
assignments as required by the teachers.
Report card grades are a combination of test marks, homework, projects, class assignments and participation.
Homework is used to reinforce, supplement, and strengthen skills.
Parents should not only inquire about assignments but also help their child evaluate the quality of work they will be
returning to school.

e Incomplete assignments and missed assignments may affect the student’s grade in that academic area.

e Homework assignments for grades 5-8 will be posted in student portal by teachers.

FAILURE GRADE - Grades 3-7:

e Any child who fails any major subject(s) for the year must attend an accredited summer school or be tutored by a
certified teacher for an amount of class time equal to that of an accredited summer school.

e At the end of the school/tutor period, the student must have passed the failed subject with a C (75-79) in order to be
promoted.

e The certified tutor must submit the test portfolio and make-up work to the school along with a written report of the
student’s progress.

e Any student who fails three or more major subjects may be retained.

GRADUATION/PROMOTION:

e Promotion and graduation may be granted upon the successful completion of all required subject matter.
e Parents/guardians will be notified if a student isn’t meeting grade requirements by the end of Trimester 2 Report Card.
e All financial obligations such as tuition, graduation fees, athletic fees, etc. must be fulfilled prior to graduation.

INTERNET USE:

Our Lady of the Assumption School has access to the Internet which can be used by students and teachers. Before any
student can use the Internet, EACH STUDENT must READ, UNDERSTAND, and SIGN the Responsible Use Policy

At the end of the Parent/Student Handbook. Teachers monitor the internet activity using Go Guardian on all
devices.



CHROMEBOOK Grade K-8 only

Our Lady of the Assumption School provides Chromebook access to each student in classrooms for Grades k-8 for
educational purposes. All Chrome book use will be determined by OLA faculty only. Families are responsible for
damaged or lost Chromebook. Please refer to the Chromebook liability form at the end of this handbook. Parents must
submit a signed liability form before your student will receive a device.

LIBRARY:

Students may use the Library for reference work when the Librarian is present. You are required to pay for lost or
damaged books; the cost will be determined by the Librarian. Parents will be notified of Library violations.

CELL PHONE USE:

e All cell phones must be turned in to the homeroom teacher upon entering the classroom. If a student uses the cell
phone without permission, it will be taken away and the parent/guardian must pick up the phone after school at the
main office.

e Cell phone use without authorized permission during school will result in a detention.

e [fyouneed to get a message to your child via the office, it would be helpful to do it as early as possible in the
day. Incoming calls at dismissal time can be disruptive as it is the busiest time of the day and messages could be
missed.

e If a child is going home with someone else, please notify the Office or your student’s teacher.

ACADEMIC AND ASSESSMENT POLICY (MAPTESTING):
The RCAB’s standardized assessment, NWEA (Northwest Evaluation Assessment) MAP Testing, will be administered in
accordance with the Archdiocese to students in grades K-8 on multiple testing weeks during the school year.

GUIDELINES FOR BEHAVIOR AND DISCIPLINARY CODE

At Our Lady of the Assumption School we strive to teach students self-discipline. We also teach that actions have
consequences, some more serious than others. All students are expected to follow the directives of anyone in charge, whether
it is a teacher or another designated adult, and to respond with courtesy. By law, we are obligated to address any issues of
harassment or bullying that is brought to our attention. Classroom discipline is the responsibility of the teacher and is handled
at the discretion of the teacher.

DAILY STUDENT BEHAVIOR:

In order to maintain a proper learning environment inside the building, students are asked to exercise self-discipline and self-
control in the following ways:
e Walk quietly in the hallways so as not to disturb others in line or in the classrooms.
Show respect for all faculty and staff.
Respect each individual’s rights and possessions.
Cooperate and participate in classroom activities with a healthy attitude and self-control.
Walk on right side of corridors and stairways.
Adhere to proper uniform and dress code (see Dress Code Policy).
Exhibit proper safety behavior.



CHEATING:

Honesty and integrity are the foundations of solid Christian character. These virtues are expected of all our students. Cheating
on any test, quiz, homework or project will not be tolerated. Parents/guardians will be notified, the student will receive a
demerit or detention, and a zero may be given. Plagiarism is cheating, and therefore, it will be treated as such. Repetitive
cheating may result in more serious consequences such as suspension and/or expulsion.

DEMERITS:

Discourteous behavior or rule-breaking that does not rise to the level of a detention may result in a demerit. Demerits
function as an official warning and will be communicated to parents in the form of an email. Teachers and administrators
may issue a demerit for infractions including but not limited to:

Dress code violations

Rude or discourteous behavior
Failure to follow instructions
Excessive talking

Teasing

The email informing the parent will include the reason for the demerit, the teacher who gave the demerit, and how many
demerits the child has received to date. A third demerit at any point in the school year will automatically result in a
detention. After the detention is served, a student’s demerit count will return to zero.

Classroom discipline is the responsibility of the teacher and demerits will be issued at the discretion of the OLA staff
members. Should it be warranted, teachers and administrators retain the right to bypass a demerit and issue a detention.

DETENTION:
The school reserves the right to issue detentions for the following offenses, or other behavior based on faculty discretion:

e [ eaving school, classroom, or recess yard without permission.

Threatening, intimidating or causing bodily harm to any person; this policy includes verbal and physical bullying and
harassment.

Use of obscene language, gestures or possession of materials of inappropriate or pornographic nature.
Refusal to obey persons in authority in the school.

Forging a parent/guardian signature results in an automatic zero for that particular assignment.
Cheating is an automatic detention and zero on that assignment.

Lying.

Misbehavior in church, class, assembly or on school property.

Unwanted or threatening touching of another student.

Inappropriate behavior on class field trips.

Detentions are served after school from 3:00 p.m. — 3:30 p.m. Parents will be notified via email at least one (1) day in advance
with the option of two different dates. If a student is not picked up by 3:30 p.m., they will be sent to the After School Program
and you will be billed accordingly.

SCHOOL SUSPENSIONS:
The school reserves the right to issue Suspensions for the following offenses, or other behavior based on faculty discretion:

Deliberate insubordination.

Bullying or fighting in class or on school grounds.

Leaving school property without permission.

Stealing (restitution of the property stolen or monetary equivalent will be expected).
Truancy



e Persistent violation of school rules.

e Deliberate destruction of school property (monetary restitution for the damage will be expected).

e Smoking/Vaping - any student caught by school personnel smoking/vaping or possessing any other devices,
cigarettes or any other tobacco products while on school property or while participating in any school function
will be suspended immediately.

e Persistent/chronic disturbance anywhere on school property.

e Inappropriate cell phone or internet usage, cyber-bullying, texting or instant messaging. In school but also out of school
using an OLA issued device.

e Pulling a false fire alarm.

e Any other inappropriate behavior deemed unbecoming of an OLA Student per Principal’s discretion.

Parents/guardians are required to attend a conference with the principal should a suspension occur.

EXPULSION:
Expulsion is issued for the following:

e Physical violence or use of any type of weapon or object used as a weapon.

e Any student who communicates a bomb threat, threatens any member of the school community, vandalizes the property of
any member of the school community, or brings a weapon or weapon facsimile to school or a school function will be
subject to expulsion and the notification of the proper authorities.

e Alcohol and drugs. Any student using or possessing alcohol or drugs while on school property will be subject to
expulsion.

e 2 Suspensions may result in Expulsion.

e Inappropriate or abusive Internet use or Social Media. ie Facebook, Twitter, Instagram, etc.

PROBATION/ BEHAVIORAL CONTRACTS:
e Probation/Behavioral Contracts may result from frequent violations of school regulations, suspensions or other behaviors

that indicate a continued lack of cooperation with school policies.
e Violation of probation/behavioral contracts may lead to expulsion.

DRESS CODE AND APPEARANCE POLICIES

The Our Lady of the Assumption school uniform helps everyone to recognize our students as members of our community
and contributes to the sense of cooperation, equality, and unity which is important to a Catholic school. The dress code is
designed to ensure that modesty, neatness, and pride in the Our Lady of the Assumption school identity are evident at all
times. The intent of the dress code is to keep students free from the distractions and competitiveness of brand name
comparisons.

The school uniform represents proper attire at a Catholic school. This means that uniforms, as well as clothing worn on
dress down days should fit properly. Items which are form-fitting, skin tight and hug the body are unacceptable. Clothing
which is too tight, too loose, too short, too revealing, too provocative, or worn in a slovenly manner is never appropriate in
a Catholic school setting.

PURCHASING THE UNIFORM:
Uniform vendor: Donnelly’s Phone: 800.498.0045

Please refer to the Donnelly’s website for additional information.



https://www.donnellysclothing.com/Shop/

All monogrammed components - including shirts, sweaters/vests, gym pants/shorts, etc. must be purchased from Donnelly’s.
Therefore, clothing which does not match the Donnelly’s selections in style, color, or fit will be considered a violation
of the dress code.

DRESS CODE:

Regquired uniforms are the regular school day uniform, formal dress uniform and the gym uniform. Dress uniform is required
for Mass Days, picture days and other days as announced, but it may be worn at any time.

GRADES K-4 GIRLS

Daily Dress Code e Light blue OLA logo cotton or performance
polo (short or long sleeves)

Most commonly worn uniform e Navy uniform pants or navy Navy uniform

options K-4 shorts may be worn (seasonally) at the
start of school until date determined by the
Principal

e Optional: %4 zip OLA logo fleece

e The OLA Plaid jumper with white blouse
and OLA cardigan may be worn everyday
but MUST be worn on dress uniform days.

e White ankle socks,navy knee-highs or
navy or black tights under the skort or plaid
jumper

e Navy or black belt with pants (braided or
magnetic style)

e White or black sneakers, black/white
combo, brown or solid tone Sperry's
style/or similar dress shoe No Converse

Sneaker ex:“Chuck Taylor’'s”

Formal Dress Uniform

Required Students K-4 Must be

worn on Mass Days and picture Navy OLA logo cardigan, sweater or vest

day but may be worn any day White ankle socks, navy knee-highs or

(except gym). navy tights under jumper

e White or black sneakers, black/white
combo, brown or solid tone Sperry's
style/or similar dress shoe No Converse

Sneaker ex:“Chuck Taylor’s”

OLA plaid jumper
White button up uniform blouse




Gym Uniform
Required of all students K-8 on
gym days

e Gray OLA logo T-shirt OR OLA
Spirit Wear shirt (see below)

e Navy OLA logo gym shorts (seasonal)

e Navy OLA logo cotton sweatshirt and
sweatpants OR OLA logo warm-up track
suit style

e Sneaker of choice (any style)

The following items sold through the PTO may
be worn on gym days:

e Spirit Wear Eagle Tee (short or long
sleeves)
e Spirit Wear Eagle Hoodie

GRADES K-4 BOYS

Daily Dress Code °

Most commonly worn
uniform options K-4 b

Light blue OLA monogrammed e s
cotton polo or performance polo § Lol
(short or long sleeves) b
Navy uniform pants (no cargo [ i\
style) ¥ ”&,‘ﬁ,

Navy uniform shorts may be worn
(seasonally) at the start of school
until date determined by the
Principal

Optional: 4 zip OLA logo fleece
The OLA white oxford and OLA
sweater or vest with navy tie may
be worn everyday but MUST be
worn on formal dress uniform
days.

Solid black or white ankle socks
(no logos showing)

Navy or black belt (braided or
magnetic)

White or black sneakers,
black/white combo, brown or solid
tone Sperry's style/or similar dress
shoe No Converse Sneaker

ex:“Chuck Taylor’s”




Formal Dress Uniform e Navy dress pants (no cargo)
Required Students K-4 White button up oxford (short or
Must be worn on Mass long sleeve)

Days and picture day but| e Navy OLA logo sweater or vest
may be worn any day e Navy tie (zipper tie or regular)
(except gym). e Navy or black dress socks
e White or black sneakers,
black/white combo, brown or solid
tone Sperry's style/or similar
dress shoe No Converse
Sneaker ex:“Chuck Taylor’'s”
Gym Uniform e Gray OLA logo T-shirt OR OLA
Required of all students Spirit Wear shirt (see below)
K-8 on gym days e Navy OLA logo gym shorts

(seasonal)

e Navy OLA logo cotton sweatshirt
and sweatpants OR OLA logo
warm-up track suit style

e Sneaker of choice may be worn
on gym days

The following items sold online through
the PTO may be worn on gym days
with OLA gym shorts/pants:

e Spirit Wear Eagle Tee (short or
long sleeves)
e Spirit Wear Eagle Hoodie

Elite/tall socks with logos showing are NOT allowed even on gym days. During the cold weather seasons, students may
only wear their navy blue OLA monogrammed sweater, vest or quarter-zip fleece purchased through the uniform store, during
class for warmth if needed. A long sleeve white blouse or long sleeve light blue OLA monogrammed polo may also be worn
as a casual option. Non-OLA sweatshirts are not allowed to be worn once students enter the classroom.




GRADES 5-8 GIRLS

Daily Dress Code

Most commonly worn
uniform options 5th-8th

Navy OLA logo knit or ‘performance’ polo
shirt (short or long sleeves)

Khaki dress pants

Khaki uniform shorts may be worn
(seasonally) at the start of school until date
determined by the Principal

Plaid skirt may be worn every day but MUST
be worn on formal dress uniform days.
Optional: 4 zip OLA logo fleece

Black or white ankle socks, navy knee highs
or navy or black tights or leggings

Navy or black belt

White or black sneakers, black/white combo,
brown or solid tone Sperry's style/or similar
dress shoe No Converse Sneaker ex:“Chuck

Taylor’s

Formal Dress Uniform e OLA plaid skirt

Required Students 5-8 Must | e white blouse (short or long sleeve)

be worn on Mass Days and e Navy OLA logo sweater or vest

picture day but may be worn | e Navy blue knee-hi socks/tights

any day (except gym). e White or black sneakers, black/white combo,
brown or solid tone Sperry's style/or similar
dress shoe No Converse Sneaker ex:“Chuck
Taylor’'s”

Gym Uniform e Gray OLA logo T-shirt OR

Required of all students K-8
on gym days

OLA Spirit Wear shirt (see below)
Navy OLA logo gym shorts (seasonal)
Navy OLA logo cotton sweatshirt and
sweatpants OR OLA logo warm-up track suit
Sneaker of choice (any style)

The following items sold through the PTO may be
worn on gym days:

Spirit Wear Eagle Tee (short or long sleeves)
Spirit Wear Eagle Hoodie




GRADES 5-8 BOYS

Daily Dress Code

Most commonly worn uniform
options 5th-8th

Navy OLA logo knit or ‘performance’ polo
shirt (short or long sleeves)

Khaki dress pants (no cargo)

Khaki uniform shorts may be worn
(seasonally) at the start of school until
date determined by the Principal
Optional: 4 zip OLA logo fleece or OLA
logo sweater/vest may be worn everyday
Black or white low ankle socks

Navy or black belt

White or black sneakers, black/white
combo, brown or solid tone Sperry's
style/or similar dress shoe No Converse

Sneaker ex:“Chuck Taylor’s”

Formal Dress Uniform
Required Students 5-8 Must be
worn on Mass Days and picture
day but may be worn any day
(except gym).

Khaki dress pants (no cargo)

White oxford button-up dress shirt (short
or long sleeve)

Navy OLA logo sweater or vest

Navy tie (Gr. 5 & 6) or tie of choice (Gr. 7 &
8) zipper option available

Navy or black dress socks

White or black sneakers, black/white
combo, brown or solid tone Sperry's
style/or similar dress shoe No Converse

Sneaker ex:“Chuck Taylor’'s”

Gym Uniform
Required of all students K-8 on
gym days

Gray OLA logo T-shirt OR

OLA Spirit Wear shirt (see below)
Navy OLA logo gym shorts (seasonal)
Navy OLA logo cotton sweatshirt and
sweatpants OR OLA logo warm-up track
suit
Sneaker of choice (any style)

The following items sold through the PTO may
be worn on gym days:

Spirit Wear Eagle Tee (short or long
sleeves)
Spirit Wear Eagle Hoodie

*Elite/tall socks AND socks with logos showing are NOT allowed even on gym days.

During the cold weather seasons, students may wear their OLA monogrammed sweater, vest or OLA quarter-zip fleece purchased
through the uniform store, during class for warmth if needed. A long sleeve white blouse or long sleeve navy blue OLA
monogrammed polo may also be worn as a casual option (grades5-8). Non-OLA sweatshirts are not allowed to be worn once
students enter the classroom. Student Council members may wear their student council purchased sweatshirt on regular school
days.

Note: Other than the PTO spirit wear t-shirt, which may be worn on gym days, other apparel sold by the PTO, is not part of
the uniform and may only be worn in class on NUT days.




Appearance

e No Excessive Makeup.

e Clear nail polish only. No artificial or gel nails.

e No tattoos. No body, tongue or brow piercing. No gauging.

e One small ring. A wristwatch. Religious medals and small crosses are ok.

e No excessive jewelry, multiple earrings, dangling earrings, abundance of bracelets etc.
e No Earrings on boys

e Hair:
° Boys: conservative cuts: bangs above the eyebrows, hair line may not touch or cover the ears, or touch the
collar at the back of the neck. No carved designs, coloring, Mohawks, Fauxhawks, etc.
° Girls: no streaked, striped, painted or colored hair (i.e. pink). No feathers, beads or other trends. Headbands,

scrunchies and other head gear must be solid blue, white, black, or OLA plaid. No logos. All other hair
accessories are not allowed and will be considered a Dress Code violation.

NUT DAYS = NO UNIFORM TODAY:

‘NO UNIFORM TODAY’ days are offered to celebrate birthdays and to recognize other contributions to the school
community. Students with a NUT day must dress appropriately and conservatively in style and color. You represent your
school and family by what you wear. STUDENTS MAY NOT WEAR: short shorts, ripped jeans, tops that show bare skin
at waist; strapless, tube or halter tops; tops with spaghetti strings, tank tops, inappropriate graphic tees. No flip flops or
backless shoes. Clothing must not be too revealing or immodest, show midriffs or back and should fit properly. No hats
or hoods can be worn in the school building. Good rule of thumb: If you think you shouldn’t, don’t.

NUT days will be limited to the following:
e Birthday NUT Day
e NUT tickets from fundraiser (ex. OLA Auction event)
e NUT day for a cause (ex. Student Council Fundraiser)

DRESS CODE VIOLATIONS:

Dress code violations will result in a demerit. Three demerits during the school year will result in an automatic detention.
Frequent violators of the dress code may be subject to suspension.

PARENT COMMUNICATION AND VISITATION

CONTACT INFORMATION:

e Please verify that OLA has your correct contact numbers and correct email address on file to receive all school
communications and alerts.

e [f your child has any medical conditions or requires medications, please speak with the school nurse. This information

may be very important during an emergency.



PARENT/VOLUNTEER SERVICES:

Through volunteering, each family provides valuable services to Our Lady of the Assumption School, which would
otherwise increase the cost of operation, and in turn, cause higher tuition rates. Cori Forms must be on file in the Main
office as well as Protecting God’s Children Training taken, in order to be eligible to volunteer.

Service can be provided in the following areas:

Recess duty
Kitchen/Lunch Help

PTO Events
Various fundraiser committees

SCHOOL VISITS AND COMMUNICATION:

A bin will be placed at the front door for any materials that need to be brought to a student during the school

day. This bin will be checked after arrivals and before first lunch.

School Communications will be emailed and texted to families as well as posted on the OLA website. It is the parent’s
responsibility to check the website/email on a regular basis for updates.

Teachers will meet with parents/guardians upon request and by appointment only. It is important that there be
complete cooperation in authority between parents and teachers.

It is important to withhold judgment on what appears to be a problem or grievance until you receive all the facts from
the proper person.

Parents cannot use student bathrooms during visits or any other OLA sanctioned events. Parents/visitors must use the
Teachers’ lounge bathroom or the Main office bathroom only.

A request for an appointment with the principal may be made only after the problem has been discussed with the
classroom teacher(s) first.

SCHOOL CANCELLATIONS:

If it becomes necessary to close the school due to severe weather or any other unforeseen circumstance, you will receive a
message via the email notification system and/or text parent alert.

It will also be posted on the website at www.ola.school and the school Facebook page.

Due to the fact that many OLA families are coming from different towns, there are occasions when Our Lady of the
Assumption uses its own judgment regarding delayed openings and/or cancellations.

TRAFFIC AND PARKING LOT REGULATIONS:

Please follow the directives of the faculty on duty for pulling up in drop off or pick up lanes.

Please pull up to the front of the lanes to eliminate backups in the parking lot and onto the street.

In the back lot, blue painted lanes on the right are reserved for those families picking up students only in the Saint
Francis Center. Once those students are dismissed, faculty may direct cars into those lanes.

In the back lot, the lane closest to the main building are reserved for those families picking up students with first and
second dismissal siblings.

DO NOT change lanes unless directed to do so by faculty on duty. THIS IS A SAFETY ISSUE for our children.
DO NOT block the crosswalks and be aware of faculty crossing the children through crosswalk lanes.

No one is permitted to park in the street during dismissal times.

Your cooperation and patience ensures the safety of all our children.



EMAIL GUIDELINES

The Our Lady of the Assumption faculty and staff e-mails are published on the OLA website. Teachers and parents are
encouraged to use e-mail as an additional mode of communication. However, the following guidelines must be followed when
using e-mail to communicate. E-mail communications which do not conform to these guidelines will be forwarded by
faculty to OLA administration.

Confidential information and/or sensitive information regarding any student CANNOT be sent via e-mail. E-mail may not
be used as a means to discuss sensitive issues such as student performance, discipline, incidents, suspensions, or personal
information about any person: faculty, staff, student, parent or other individual.

Prohibited uses of e-mail include:

Discussing issues regarding another student beside your own.

Sending or forwarding e-mail containing libelous, defamatory, offensive, racist, or obscene remarks, or graphics.
Sending inflammatory e-mails.

Sending e-mails not related to school activities, including advertisements, unwanted spam, messages or greeting cards.

In general, parents may anticipate a response from the respective teacher or an administrator within twenty four hours via e-
mail, telephone, handwritten note, or other appropriate form of communication at the discretion of the staff member. Bear in
mind, the primary responsibility of teachers is the care and instruction of the children (students). Therefore, a teacher may
not check or respond to e-mails while class is in session and as a result, e-mail is not an appropriate form of communication
for matters which are urgent or otherwise time sensitive. Professional staff are not required to check e-mails on non-school
days, including weekends and school vacations.

Parents are advised that e-mail is not considered private and that OLA does not guarantee privacy for electronic e-mail.
Parents should exercise caution when sending and opening attachments in order to prevent the potential spread of computer
viruses.

Teachers cannot be expected to meet with parents without an appointment. Questions concerning averages and effort/conduct
grades should be directed to the teacher of that class and not to the Main Office.

Please note that Teachers are asked to maintain student safety during arrival and dismissal. Parents are prohibited from
insisting a meeting during arrival and dismissal times.

PHOTOGRAPHY/VIDEOGRAPHY:

During the school year, there are many opportunities to publicize the events and accomplishments of OLA students and the
OLA school community. Sharing our successes with the public can be done through our website, social media, newspaper,
church bulletin, television, school publications, Internet and class yearbook. We would like to continue to spread the good
news about Our Lady of the Assumption School. However, in order to do this, we require your permission to photograph or
videotape your child(ren) for this purpose.



STUDENT HEALTH AND SAFETY

ALLERGIES:

Our Lady of the Assumption School is proud to be an 'Allergy Aware' Nut Safe School. Peanut products and any other products
containing tree nuts are NOT allowed in school under any circumstances due to severe allergies experienced by many of our
students. This includes all school sanctioned events during and outside of school hours.

As manufacturers are always changing their labeling and ingredients may change, parents are encouraged to read product
labels before sending food items into school for lunch or snack. Avoid labels that list nuts/tree nuts in ingredients or say “May
contain traces of peanuts/nuts” or “Manufactured in a facility that also processes peanuts (and/or other nuts).” Thank you for
your cooperation. For classroom parties, no products may be brought in without approval.

LUNCH AND CAFETERIA:
e No one should touch the food or drink of another student. Please reiterate this point to your child.
e Each student is responsible for cleaning up their area and throw away their trash.

e Parents are not to bring special lunches into school (fast food, etc.) This is a risk for allergens being brought into the
school and not fair to other students.

NURSE’S OFFICE:

e No medication (over the counter such as Acetaminophen, Advil, Tums, cough drops, etc or prescription) will be given
to a child without a signed Medical Permission Consent Form on file in the nurse’s office.

e Students who require any medication other than over the counter medication (“OTC’) must bring in the medication in the
original package and a signed order from a physician.

e Please submit a copy of your child’s updated immunization record/physical to the Nurse’s Office each year.

FIRE DRILLS AND LOCKDOWN:

Absolutely no talking during fire drills.

A fire exit sign is posted in each room.

During fire drills, students are to leave the classroom as quickly as possible and listen for any instructions from the
adult in charge.

Every drill should be treated as an actual emergency.

Lock-Down drills will be practiced.

CRISIS PLAN:

A crisis plan has been formulated in case of any outside threat to the school or the safety of the students. OLA’s first
responders are the Lynnfield Fire and Police Departments. The school will be notified if a situation occurs in close proximity
to the school grounds or building by the Lynnfield Police Department. In case of such an emergency parents will be notified
via email and text alert. You are strongly requested to follow the information provided in that notification. All teachers and
staff will follow the necessary procedures to keep your children calm and safe.




ASBESTOS MANAGEMENT:

Our Lady of the Assumption School has complied with Archdiocesan and state recommendations regarding the removal of all
exposed and friable asbestos. A Management Plan for asbestos monitoring is on file in the school office.

Our Lady of the Assumption School places a high priority on your child’s safety. This information bulletin has been prepared
to provide you with important instructions should there be an emergency at school. Please read the following information
carefully and then save this sheet where you can refer to it quickly.

SCHOOL EMERGENCY

In the event of a school emergency, please DO NOT come to school until notified. If all parents descend on the school, motor
vehicle traffic around the school will impede the movement of emergency vehicles.

You will be notified via the alert email/phone system with instructions on where to pick up your child if necessary.

EVACUATION:

Students and staff will quickly exit the school building if there is a hazard inside such as a fire, bomb threat, or chemical spill.

LOCKDOWN:

OLA faculty and students follow protocols put in place by the Lynnfield Police Department and our local Resource Officer. If
the security threat is outside school, exterior doors will be secured and remain locked but movement within the building will
be restricted.

SHELTER-IN-PLACE:

Students are sheltered in the building when there is an airborne hazard outside the building. Airborne hazards may include
chemicals released from a transportation accident.

We suggest you talk with your child about these procedures which will be practiced periodically during each school year.

Our Lady of the Assumption School prohibits the carrying of a firearm or weapon on one’s person while on school
property, which includes both school buildings and both the front and back parking lot. Licenses to carry are not an
exception to this rule.

PLEASE NOTE:
Our Lady of the Assumption School reserves the right to amend its Parent/Student Handbook at any time during the
school year. You will be notified of all changes.




